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Guide: 
· To be used when transferring assets purchased by Executing Agencies under Weather Ready Pacific (WRP) to a local/final beneficiary.
· An item is considered an “asset” where it will be use for >1 year and has a purchase cost of over USD 1,000. Note, 
· if an asset is valued at less than USD 1,000 but has a useful life of more than 1 year, it may still be considered an asset particularly for ICT equipment.
· costs which can be capitalised as part of an asset value include materials, labour, installation and other construction and acquisition costs of fixed assets.
· Remove brown italics that provide guidance prior to finalising.
TRANSFER OF ASSETS
	WRP Project title
	

	
	

	 Transferor

	Organisation name
	

	Contact
	

	Recipient (local/final beneficiary)

	Organisation name
	

	Contact
	

	

	Date of transfer: (specify both transfer out, and transfer into recipient if different)
	


Asset register

	No.
	Description 
(Name, model, manufacturer)
	Transferor Asset ID
	Serial number
(if relevant)
	Date of Purchase
	Purchase Cost, incl. tax (USD)
	Net Book Value, incl. tax (USD)
	Asset Location
	Comments

	1.
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	

	3.
	
	
	
	
	
	
	
	


Acknowledgement of transfer of Assets 
We acknowledge the transfer of the assets listed in the above asset register from the Transferor to [local/final beneficiary name].  We commit that:
1. The asset will be registered on our local asset register, and we have adequate controls in place to ensure the asset is used as intended.
1. We have access to adequate resources to maintain and operate the asset, including the purchase of any consumables (where relevant).
1. The item will not be sold or disposed of, or diverted for another purpose, within a reasonable time period.
1. We will remove WRP branding from all assets being transferred or disposed.
1. If disposing of the asset, we will make reasonable efforts to minimise negative impacts on the environment.
1. If disposing ICT equipment, it will be disposed of in line with applicable law, and all personal data will be removed.
1. Any local duties and taxes, or any other formalities, will be met on transfer.
	
Signature
	
	
	
Signature
	

	Name (Transferor)
	
	
	Name (Recipient)
	

	Position, organisation	
	
	
	Position, organisation
	


(Ensure that signature page is all together and with some of preceding text when finalising)
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